Waverley Memorial Elementary
2393 Rocky Lake Drive, Waverley, N.S.
902-860-4150
wmlcs@hrce.ca

[bookmark: _GoBack]Principal:  Karla Wolfe                                                Vice-Principal:  Jennifer van der Weegen

January 10, 2022

Dear Parents and Guardians,

Waverley Memorial Elementary’s objective is to make Chromebooks accessible to students who require a device for on-line learning.  At the same time, we need to also protect the investment of the community in new technology for schools so that equipment can remain available for future students.   Any loss or damage needs to be reported to the school immediately. In case of a lost or misplaced Chromebook, the device will be immediately deactivated which means it will not be able to be used by anyone.  If the device is located, it can be reactivated.   

Please read and sign the attached Student Chromebook Agreement and return it to school as soon as possible, or, if you are not able to return it electronically, you can fill out this google form: https://forms.gle/ReVuhvTV4jj8uud36 


Sincerely,


Karla Wolfe

Principal
Waverley Memorial Elementary





Student Chromebook Agreement


I will ensure that information and technology will be used in a legal, safe and responsible manner as outlined in the Provincial School Network Access and Use Policy:  https://www.ednet.ns.ca/docs/networkaccessandusepolicy.pdf  
and the Halifax Regional Centre for Education’s Digital Citizenship Policy: https://www.hrsb.ca/sites/default/files/hrsb/c.013-digital-citizenship.pdf

I understand that my assigned Chromebook and Chromebook charger will be returned when my child returns to in-person learning.  

I will do my best to ensure that the Chromebook and Chromebook charger is not damaged, lost, or stolen while on-loan to me.  Any damage or lost Chromebook will be reported to the school immediately.

In case of Theft or Damage- Notifications and Requirements
· File a police report (if stolen)
· Within 24 hours of recognizing equipment was damaged or stolen, provide the school a description of how, when, and where the theft or damage occurred (Provide a copy of the police report if possible)
· Cooperate with WMES in any investigation of the claim.

In case of Loss- Notification Duties and Requirements
· Within 24 hours of recognizing equipment has been lost, give school administration prompt written notice of the loss, including the make, model and serial number of the device issued to your student(s)
· Cooperate with WMES in any efforts to locate the device.
· Work with teachers and take responsibility to keep up with coursework while a replacement is being obtained.

Things that are routinely covered by the School
· Normal warranty items (defects in workmanship)
· Normal wear and tear
· Cosmetic damage that do not affect the functions of the device

Things that will not be covered by the school
· Dishonest or criminal acts on the part of the student or family member that result in damage of the Chromebook
· Intentional acts or serious neglect by you. Please note that intentional acts or serious neglect may result in families being responsible for the full replacement cost of the Chromebook.
· Damage while a third party (someone other than the student or parent) is using the device. We do not cover dishonest acts by you or anyone you entrust with the property.

The School can revoke the privileges of a student
· If a student or parent/guardian violates any provision of the Student Chromebook Agreement
· If a decision is made that it is to the benefit of all students in the School to end the program
· If an agreement is terminated by the parent, the Chromebook is to be returned to the school
· If the parent/guardian or school withdrawals the student from School that issued them the equipment
· If the student is suspended for an extended period of time, expelled, or is withdrawn
Note: Please sign the page below and bring with you



All students utilizing technology at WMES are expected to observe the following acceptable use requirements

As a student, I will…

· store the Chromebook in a secure location at all times when not using it.

· never load unassigned extensions, apps, videos, or other items onto the Chromebook.

· never reconfigure (or sync) my Chromebook without school permission.

· immediately report device malfunctions, damage, theft, or loss to my teacher and/or administrator.

· keep the Chromebook clean with no attached stickers or other items that might deface or damage the device’s surface, screen or other parts.

· teach others in my home or classroom the expectations of using my Chromebook.

· use the internet responsibly and refrain from accessing inappropriate sites.

· the Chromebook is intended for school-related purposes.

I have read the information provided regarding Chromebook access and I am aware that my son/daughter will be assigned a Chromebook for the duration of online learning.  




Student’s Name: _____________________________ Teacher: _______________________
			          PRINT NAME


Parent/Guardian Name: _________________________________      
				              PRINT NAME


Parent/Guardian Signature: _____________________________	Date: _______________
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